What to Do With Those First Personal Tutorials?
This is an idea list of things you might wish to talk about with your personal tutees in the first few tutorials. It originates from ECS (Dave de Roure and Hugh Davis in particular) so some of the ideas might be particular to that School.  If you have suggestions you would wish to have added please email them to hcd@ecs.soton.ac.uk, or please feel free to copy any parts of the document and make a list specific to your school. Please enter the new list in EdShare!

· Tutor's role (academic, pastoral, exams, references etc.)

· What it means to be in a research-led university (including you won't always be there!)

· Our academic expectations

· Other sources of help, advice (hall, Student's Union Handbook)

· Weekly tutorial and what happens if you miss it

· Seeing tutor one-to-one

· Keeping tutors informed, including extended trips home etc. (secretaries, notes, e-mail)

· Changing tutor

· Senior Tutor's role

· Working with other students - buddying etc.

· Structure of first year, including exams (results, referrals etc.)

· Go through timetable - show them where rooms are.

· Make sure they know where to go on Monday.

· Lectures, taking notes (the union shop), tutorials, buying textbooks

· E-learning resources including ECS Intranet/Notes, Blackboard, SUSSED

· The Student Resources Network in SUSSED – particularly see the Study Support tab for access to support services of all sorts, including English Language support.

· Access to the Library on-line services especially ACM digital library and IEEEXplore
· Logbooks (show them yours)

· Check that their accommodation is OK

· Check that their loan / sources of finance are OK
· Do they have a computer?
· Are they working / seeking employment?

· Work /employment /social life balance

· Check they have registered with local doctor- Meningitis jab?

· Get what details they will freely give you for your file (e.g. mobile phone, home address, hall address, qualifications, year out, summer employment, sponsorship, special circumstances, age, religion, nationality)

· Cultural issues?
· Do they have any special needs? (May not be obvious - e.g. eyesight, hearing, medical condition, dyslexia etc)

· What are their interests?

