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EndNote web is a software tool for creating a personal database of references which can be
integrated with Word to insert citations into a document and create reference lists.

Your main aim should be to capture references electronically, avoid typing in reference
information by hand. This is a last resort.

These notes describe how to use it but as notes describing how to use computer applications
have their limitations you may find the following resources useful:

e There are some online video tutorials on how to use EndNote Web at
www.endnote.com/training/

e Use the Help menu of EndNote Web.

e Try the Technical & Support Services
www.endnoteweb.com/support/enwebsupport.asp

e Browse the EndNote Web forum at
http://forums.thomsonscientific.com/ts/?category.id=endnoteweb
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Registering to use EndNote Web

You must use a computer on the University network (public workstation or halls of
residence) or connected by the VPN service to login to: http://www.myendnoteweb.com/ to
register. After this you can login from any location.

Select the Sign Up for an
Account link.

DO NOT select the
Institutional Users link.
This will take you to an
Institutional Access
(Shibboleth) link and then
out of EndNote Web to
the Web of Knowledge.
But you will not be
registered for EndNote
web (this seems to be a

bug).

[ ==
By Endicne Web 31 Ll
& b |6 T v moperotemebs.corm EndHione et il Nesdireipn CRetseCode sOATER SuccaBSID P 1AM < - || M- Gocy Ale B
—
ENDNOTE* WEB | THOMSON REUTERS e e b
s

Bk drkom
- Lara 181 ol oF kncmlede ™ recoeds dieactly 52 an poles bracy
- Cobect and crganize

- Barl st e e nidan o1 biblagranty

New to EndNote

m
= ovrTiere:

Enter your e-mail addre:

E-rnail Address:

Priviscy | Aceptable Uss | Fesdback
© 2011 THOMSON REUTERS

Note: When using EndNote Web DO NOT use the browser’s Back button, you may find that
you get a ‘Page has expired message’ and loose some of what you were doing.

Enter your University
Email address.
Click Continue

| =)
By Endiione Web 31 L&l -
|y ] rire e rendnctewst com Erdhicatet HomiThitn VeiASre hop CRbetusl ode s ROUTER SuccesBSIDePLLEN <7 = € | [ M- Googe AllalD

ENDNOTE* WEB | WEB OF KNOWLEDGE

User Registration: Ta

1 you sirwady registered for
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Then your personal
details.

Once your details have

been entered correctly
press the | agree button at
the bottom of the page.
For the next 12 months
you can login and use
EndNote Web from any
PC using this email
address and password) by
linking to
www.myendnoteweb.com

related to Endhote Wb,

aresn. Riaubars products and services related

haut Thomasn Reters products and services

This is called roaming access because your library of EndNote Web references, and options

are stored on the EndNote server (located in the USA).

Installing the Plug-in and toolbar on your PC
Note: This is already installed on Public Workstations.

Before you start using EndNote Web with Word on your own computer download and install

the EndNote plug-in and web browser toolbar add-in.

Select the Download eissine] 5

Installers link (at the Y
bottom of the web page

above the copyright
notice).

4 % | By bt mpendncseweb com EndoteWeb T at ey

ENDNOTE* WEB | WEB OF KNOWLEDGE™

- y
P L',
==
1 collect 2 Organize 3 Format

Collect references from electronic  Organize your references for your  Create a formatted bibliography for
and traditional sources. research topics and papers. your paper of cite references while
you write.
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The Cite While You
Write™ plug in for Word
is essential whereas the
Browser toolbar is
desirable.

Select the Download
Windows with Internet
Explorer link (even if you
do not use IE).

{ireton e
B Enibote Week 31 i

€ By Wz s roperedncbe et pem, EdhizteWet Mo Tumg = dzun saslmtailes

ENDNOTE* WEB | WWEE OF KNOWLEDGE®

My Referances Coilect Organire

Download Installers
Cite While You Write'™ Firefox Extension

oo 1o save online reforences directiy

Privady | Accsotable st | Downisad Instaliers | Feadback
© 2011 THOMSON REUTERS

Save and Run the EndNoteWeb.Exe file to install these Wedieansn =& &

features.

Keep Clicking the Next buttons and finally the Finish
button to complete installation.

You can also install an EndNote Web toolbar as a Firefox
extension. Sometimes the very latest version of Firefox is
not supported and it takes couple of weeks for the toolbar to

be updated.

End"oli} Welcom 1o the: Endiote Web InstaBation
Bt Mol o e Wt Wiz for Microsoft Word and Internet
Explarer Phag-ins
Your
Collaboration

Solution Sauching o ol appicoons

(el ]

Now you are ready to start using EndNote Web to locate references and cite them in Word

documents.
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Organising References: Creating a Group

EndNote Web uses groups (equivalent to folders) to store collections of references. Although
you can leave References in an ‘Unfiled’ group, it is recommended that you create groups to
store references. Suppose you wish to create a group for an assignment. We will call this

‘Assignment 1’

Select the Organize tab
which will show the
Manage My Groups
section. Click on New
Group

Enter Assignment 1 into
the text box (currently
displaying undefined) and
click OK

[ TR :
&3 | By e . = [ [ 8- Googe £la D
T Endtote Web 311 (3 Captore T help |

Enar 3 Mew Groug rame and chok O
B

[ox ][ cama |

A group called Assignment 1 is created. It will also appear in the My References tab.
You are now ready to collect references and add them to your EndNote web database.

httg %  Quick Search
— E Search for
4 Faworites | By EnciNate Web 210 M- - mp v Pagew Safetyw Tootiv i@~ P —
= in All My References w
et s i Lt Lo [
m. [ 1400 message WOTKE: il
o {prosiums wen roterance cousts for shaied grogs = | h |
My References  Collet  Ovganies Foemat. Options My References
Hanags My Groups | Cthens' Grougs | Find Dugbeatas All My References (0)
M My Gi [unfiled] (0)
S Quick List (0)
My Groupst | Numberof | o Trash (0)
Assignment 1 [ Manage $harieg Saname [ ¥ My Groups
P Giroaip Assignment 1 (0)
ResearcherlD -1y
2 e
* Generate citation metrics
» Publicize your publications
1 Irglas
Privacy | Acceptable Use | Dowrdoad instalers | Feedback
© 2010 THOMSON REUTERS
\‘i THOMSON REUTERS
] . - 'L
@ Internet | Protected Mode: Off v RI5% o+
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Collecting References
There are three approaches to collecting references.

1. Perform an Online search within EndNote Web. This is the quickest way, but not
always the best approach from a bibliographic searching perspective.

2. Enter a New Reference manually by typing the details in. This is a last resort and will
not be described in these notes because you should rarely need to use it. It is much
better to search for a reference online, even if you have the paper copy in front of you.

3. Perform a search using a bibliographic provider such as OVID or EBSCO to search
databases and then import References found. This is a better approach and is
recommended by librarians; the reasons for this will be explained later.

Online Search

Suppose you are interested in whether there is any evidence that pet hamsters are associated
with asthma. Select the Collect tab and the Online Search section.

Click the Select Favorites
link. Scroll the All: list to
locate the bibliographic
source you wish to
search; in this case
PubMed (NLM).

Click the Copy to
Favorites button.

Adding other
bibliographic sources or
‘connections’ to search
will be described later.

To start searching, use Select drop down list and pick PubMed
(NLM) and click © Connect

By Endtiote Web 3.1 |+ -
4/ By Mot mperdinstenet com Endhisnsieb peThuseremeteSaaerCospectionsh =l - A& D

T Endfiote Web 311 (3 Capture 7 Heln

ENDNOTE" WEB | WEE OF KNOWLEDGE™

My References Cedlect Organize Format Options

Online Search
Step 1

Saluct database or ibrary £atalog connaction Alk

My Favorites:

{ % THOMSON REUTERS

Online Search
Step 1

Select database or library catalog connection.

Selact... -

PubMed (NLM)

Enter the Search criteria into the text boxes as shown on the next page. In this example we
are interested in a link between asthma and owning a pet hamster.
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Enter each term (asthma, o . Sl

= By b rrpendnctewet com EndfioteWeb bl urd rremcteSearchlennottonsl it | e Al D

hamster) into a separate e e 20
text box. In this example
any PubMed field is

ENDNOTE" WEB | WEB OF KNOWLEDGE™

My Refarences Coloct Organize Format Options
searched for a i i | i e
combination of these

terms. But you can select
specific fields from the
in: drop-down lists.

P ey P =] [

--------

Click Search
The Online Search W _ =
Results page displays 10 [l cemecemmsannerommmo—

T Endfiote Web 311 (3 Captere T Heln

references per page, but
the number dlSplayEd can ENDNOTE" WEB | WEE OF KNOWLEDGE™

be changed using the s e oromne_tormn optons
Show 10 per page ~ drop - bt
E Online Search Results
down . :E PubMed MEDL :‘.|.::mu1 of 119 IIFEfuIIt.S" .
If you get too many or too e -
few results you can click :
on one of the search terms S,
or fields (blue hyperlinks
below PubMed & % e
MEDLINE 1-10) which

will result in the previous,
Online Search Step 2 of 3,
screen being redisplayed.
Modify your search criteria and perform another search.

Initially a limited number of results (references) may available *® ===yt all results
will be retrieved eventually.

You MUST COPY the online search results to one of the _Show 10 pr e - A
groups in your database. You can select All (149) references, = Lo ™ i e
those on the current page or select individual references (as TR B - ks g of

shown above).

Select the Add to Group drop down to add them the group (Assignment 1). A tick appears in
the copied column to show that the reference has been copied.

Note You can only copy individual references to a group from the current page. You cannot
tick references on several pages and then copy them.
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Viewing References

To view references, select the My References tab and select the appropriate group,
Assignment 1, in the My References list. The references are listed in alphabetical order. If
there are no references then you forgot to copy the online search results.

If you see the Getting Started with EndNote Web guide, click Hide Getting Started Guide.

" Tirehve =
By Encitste Wb 311 i+ z
& B Wzl reperinctiwe com EnttoteWeb bilTeats —yrehs - el e s 3 -3

T Endfiote Web 311 (3 Captune 7 kel

ENDNOTE® WEB | WEB OF KNOWLEDGE®

My References Codluct Svganize Format Options

3 All My Relerences
o
=§ Show 10 par page = ol Page v o35 ga [
a3 TIPage “akt v pewn = | Copy to Guick Uan | | Deiate Sort by -
uthart Year
199
ug 20
200
09 Aug 201
2002 X
09 Aug 2011
2005 din D2
o9 Aug 201
1991
ated: 09 Aug 2011

Various items on a page listing reference provide hyperlinks to further information. Clicking
on:
e Any column title (Author, Year or Title) sorts the display in alphabetical or numerical
order, a second click reverses the sort order.

e An Author name, eg.. Akiyama, K, searches your EndNote library for all entries for
this author in your EndNote Web library.

e The Title of an o . ==
article displays all |5 > o Tl Shale

the information
about a reference

ENDNOTE* WEB | WEE OF KNOWLEDGE™

N N My References Collect Ovganice Format Options

including the il
Abstract_ Any E View Reference in Al My References’

field can be edited | *

by clicking on the e b i

content (shown on
the next page).

Other features -
allow you to move #

to the previous on -
next record,; b owe

<« Record 5 of 149 p» :;.....w

i_Return to List | o

i Delete |
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Any field can be edited by clicking on ¥ e eterences

it. The image opposite shows the
Author field selected for editing.

Erd o

Bibliographic Flelds: | Lo Hide Fmgpty Fields
Refarence Type! Bournal Arteche

Author

o B I UJAN
Jesiad, 5. H.

Puts and atopéc discrders in infancy.

e Some buttons appear on both the View Reference and All My reference screens.
3 Click Here to check

= 5o to URL ) / GO to URL I_E}"-’ for Full Text access  Qf M' may be ShoWn.

e = Goto URL ) gpens another browser window with the PubMed entry for this reference

as shown below.

Ly

If you click the link BI&" GFiTas e,
the TOUR (TDnet Resolver Results) window is
displayed.

A click on the Full Text options From link will
take you to the full text of the article if the library
has a subscription for it.

Click Here to check

You will not see the BI#7 LrRiSLlies link if
you search from a home computer and you are
not using a VPN connection.
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Customising Online Searches

It is likely that you will use the same limited set of bibliographic databases e.g. PubMed and
Web of Science (WoS) to find references.

On the Collect tab Online Search section the Select Favorites link displays a dialogue that
allows you to add more sources to My Favorites:.

This allows you to [ o
personalise the drop down | & %= e s ca Slaiin
list of sources to search to T
those that you use ENDNOTE" WEB | WEB OF KNOWLEDGE™

frequently, for example e | i e

PubMed, Web of Science online Search

(WoS) or a library

catalogue. —

Select the database from
the All: list and click the
Copy to Favorites
button. The My T TSR IR
Favourites: box lists the e o
favourites you have (7 mnsoumres

selected.

Note You can select multiple items by press the CTRL key and clicking those you wish to
select as Favourites.

Select database or library catalog connection.

From now on the select drop down will display your selections.

Searching other online resources

A useful bibliographic source is Web of Science (part of the Web of Knowledge). You can
search it as a single global database, Web of Science (TS) or one of three sub databases, for
example, Web of Science SCI (TS) which covers only scientific publications. The other sub
databases are Arts & Humanities and Social Science.

Suppose you perform a similar search to the previous My Reforsnces  Collet organise Format
PubMed search (page 6) using Web of Science (TS) R

with hamster and asthma as search criteria. Change o i s i e S
the drop down list from Author to

Title/Keyword/Abstract. - e &

@ retneve all records
select a range of records to retrieve

Search

Note A different number of references will be returned compared the PubMed search
carried out previously (page 6). Some references will be identical to those from the
PubMed search, others will be new. Web of Science catalogues different publications
but covers the major biomedical journals and includes conference proceedings.
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References retrieved from WoS show w0
different links compared to ones from

PubMed, for example they have links to
ISI Web of Knowledge for: Source Record, Related Record and Times Cited.

» e chuck
........

TA Click Har
& Fra e

Similar links are also oS - S
available when you Click | & = et o —

the title of the reference.

ENDNOTE" WEB | WEE OF KNOWLEDGE™

EndNote Web and Web - - rasne
of Knowledge are

‘é View Reference in "[Unfiled]”
produced by the same : S (g PR e

organisation, Thompson

Reuters. Therefore they e s

Zimgkt, & NiFranke, K “:Gahring, U “viven Berg, & “MiBerdel, 0 iBaver, ©F MiRwnhand 0
HE “M;Hsinnicn, 1 "%:GINI Study Group

offer closely integrated
features that you do not e
get from PubMed
searching. o

0 pets and atops: dermatins during the first two years of i4e. A cohort study

sptional §beld: g
e e e g e gtidootand e
The & Related Recards | |ink 1:4:.:..@ _ ] | e
- e o | 1 et ol nsmieige 1831 - Wb o5 x [ ] . .
WIII Open a neW brOWSer hwﬂ*”;:I‘:::‘nv::‘Q— Fifaned 50 Tw WOS D001 TSE03500003 Arange s Boveek efectons Sproduct seecteds NS dovenTyper < [ | $+ Googe LE 3 -0
window and search Web E! NOWLEDCE rvm——
of Knowledge for articles e R o i
similar to the current title ot e © i G
(based on shared
references).

16 jssue 4 Fages 20338 DOL 10A09ELmycmed 2006, 10,603

You can select references from this list and transfer them to EndNote Web by clicking on
saveto: [ EndNsioWeb | This transfers references, into the Unfiled section of your EndNote Web
library from where you can move them into a group of references.

additional saving options are presented at the bottom s TS
of the page in the Output Record section. Bow T bos | 8 61 CHAMSIG) S CHEMEK) (Bt

et -
PO ! Save b other aference Softwars [« Savn
$ o s S o clhar Rk & ik
whs Citod Refurences | e 010
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The (&) Source Record | dlsplays mn [ — — @
details for the reference S 7

information from Web of : — ———
Knowledge.

ot WOSAUT » 0001 76035000034 S Aopm Endib I | . £ & D

If you click on the Times
Cited 30 or Cited
References:34 link, 1SI
Web of Knowledge
displays all the references
that cite this article.

Searching Library catalogues for Books

EndNote Web can search University libraries oL y Favorites:

for book details. A U Southampton connection | [u seutn susteie A [puowed

could be added to the Collect Online Search Y South Dekot=

favourites (see page 10 — Customising Online

Searches). However the search facilities are UstThomes

inflexible. For example searching for the author | “*=""* = L o

“Altman Douglasn finds 6 bOOkS, but a Seal’ch i Copy to Fav.orn.es ,. . \__Remove from I'z'n:(:-'.l'.-."i J

. Add to my list (25 limit): Remaove from my list:

for‘ “Altman D" f|ndS 1 and “Altman D.G." 1. Select one or mare. 1. Select one or more.
. 2. Click th”e "Copy to 2. Click th”e "Remove from

fails to locate any books. by the same person. Faverites” button. Faverites” button.

“Altman *” is a better search but will return

more ‘hits’.

Importing References

This is used when you search bibliographic databases, such as OVID or EBSCO, without
using EndNote Web.

Note: The Library provides general guides and online information skills tutorials for these
resources.

OVID provides access to AMED (Allied and Complementary Medicine), EMBASE,
MEDLINE and other databases.

EBSCO enables searching of the CINAHL, PsycINFO, PsycARTICLES and Medline health
databases.

You can use the OVID system to search Medline or EMBASE, and save the results to a text
file. The figure on the next page shows the results of searching the EMBASE database
(European equivalent of MEDLINE/PubMed) for ‘Asthma’ and “‘Hamster’.
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Select the references to be |[tees . : =toka

exported to EndNote Web | ¢
from the Results list.

Individual references can
be selected by clicking
the check boxes ] (not
shown). All references by
checking ] au,

Select the *® Export

LR | @0 sentem <[l

[RIEEEER ot a nhcmisp A e = 28D

T Endfiote Web 311 (3 Captere T Heln

= Search Mistory (3 searches) {Click 1o eiise) R

| 24 |Smechn L Wets | esechTrpe | Actiom

Aszhena g, o withema = sdanced | I Deslay

button. :
The Export Citation List dialogue will be displayed Export ciation List: B
Use the Export To drop down to select EndNote. Gmonto Enaboe -

Select Complete Reference in Select Fields to Display.

Click Export Citation(s).

Selected Results; 1763

Cuntoen Flelds

¥ Link te External Resslor
¥ Inclade URL

Save the file which is called ovidweb.cgi. e

In EndNote Web select the Collect tab and the import References section.

Use:

File dropdown list to choose
file (ovideweb.cgi) containing
the database search results.
Import Option which was
EMBASE(Ovid SP) in this
example (note you can set up
favorites).

To to identify where to store
these references in EndNote
Web, e.g. as unfiled of in a

[y——
€ [ v twmmpmanatees comadNioteaivb i ang impeort cationsds - el Pl B
B Dadbote Wb 111 [ Captuse T bisp

Lk,

ENDNOTE® WEB | VEE OF KNOWLEDCE”

MyReforsaces  Coliecs Organize Parmat Options

Import References

My lavorites:

My Groups folder.

In some cases when using OVID a prompt to login [ ednote web Login ——
to EpdNote Web may be displayed, enter your v |
details and click OK. It takes one or two minutes to oot [ cance
update your references in EndNote Web so click on

All My References in EndNote Web to check that all references have been added. If they

have not, wait and click again.

Using EndNote Web
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The EBSCO database

EBSCO enables searching of the CINAHL, PsycINFO, PsycARTICLES and Medline
databases. References can be saved directly into EndNote Web.

Search the database

Select the references you wish to save using
Add the references to the generic Results folder or to a named folder.

Select the folder link (top right of screen)

A wh -

5. Select (All) the references to B e o o oA e P — 1
e v X 18 et e
save. 9.

Favorites | () EBSCOROSE Articles Folder v Bl - 2 o ov Pagew Satenyw Toosw i~

6. Click the Export button »

7. Choose the Direct Export to -
EndNote Web and click Save = — EE—

8. You may be asked to Login to
EndNote Web if it is not active.

A new EndNote Web window is opened displaying EBSCO host Import Results and the
Number of records imported. You may wish to close this Window to avoid have two
EndNote Web windows open.

The references are placed in the Unfiled Group, but you may need to click this or on All My
References to update the count.

Advantages of online searching

1. OVID and EBSCO provide access to a variety of databases not just Medline which is
very similar to PubMed. This is particularly useful if your subject area is not
biomedicine but more on the social side of medicine. So you may wish to search
resources such as:
ovID

0 AMED-(Allied and Complementary Medicine).
o0 EMBASE
o Medline
EBSCO
o CINAHL
0 PsycINFO
0 PsycARTICLES
0 Medline

2. There are superior searching facilities in OVID which include the use of a Thesaurus
therefore terms like ‘teenager’, ‘adolescence’, “youth” will all map to the same term
‘adolescent’, so any reference catalogued using any of these terms will be identified.
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Adding References from Google Scholar

Note This is not as efficient as using other searching approaches because you get less
information entered into your database and it can be a slower process overall. For
example abstracts are not added and web links to the database entry are not
available.

Importing one citation at a time

Customize Google Scholar by clicking on Scholar Preferences link
In Bibliographic Manager section use Show links to import citations into, select EndNote
Click Save Preferences

Search using Google Scholar as normal.

Each record displayed will have an Import into EndNote link.

Click this link to launch an Opening scholar.enw window.

Select Save File.

In EndNote web use Collect tab, Import References to select the File you have just saved with
the Import Option set to EndNote Import and import To your chosen group. This is the same
process as described for Importing References (see page 12).

Importing several Google Scholar citations

This requires that you use FireFox and the Zotero addin for FireFox
Download and install Zetero from www.zotero.org.
Perform your search using Google Scholar.

e Click on the Zotero

import icon Ko lis - S o sl o
° Use the Select Item Q-;O' J{%lu PR — By Cilabgna | Sshotar Preferences | Sane

dialogue to select the Scromr
citations you want to
import. Click OK.

e Select Zotero Acti
Choose Export Library
and in the Format
dropdown choose RIS.
Click OK.

e Export the File

e In EndNote Web use
Collect tab, Import
References to select the o - i I
File you have just 2 = =
saved with the Import Option set to RefMan RIS and import To your chosen group.

hamste:

Note This information is based on notes from the University of Illinois at Urbana-
Champaign www.library.illinois.edu/biotech/EndNoteGoogleScholar.html
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Using Cite While You Write

Cite While You Write enables you to place citations into your Word document as you create
it. An EndNote Web toolbar is added to Word to facilitate the process.

.:Q EN _)1 Style: |AAG Style Guide - %] Export to EndMote Web ~
=N Web — =% Update Citations and Bibliography -?Preferences
Word 2010 toolbar Find  Goto Edi - - =
Citations EndMNote Web Citation(s) ) Convert Citations and Bibliography ~ | '# EndNote Web Help
Citations Bibliography 1 Tools
EndMote Web 4
EN = + EN
Word 2003 toolbar EN = it h EM o

The features of all these buttons are described in EndNote Web Help ? . Some are described

below.

Word 2010

Start writing your Word document, when you reach the point where you need to cite £}
previously published work, click the Find Citations button on the toolbar. ind
An EndNote Web Find & Insert PEndNoleWeb Find & Insert My References @‘
My References window is serto -

displayed. Enter a term in the uthor e

Siberian hamster: a new indoor source of allergic sensitization and respiratory disease

Search text box. It could be an
author, for example Berto.

Click the Search button. You - :
. Reference Type:  Journal Article -

may be asked to login to Author: part, E

- - Fernandez, E i
EndNoteWeb at this point. Lombardero,

‘]Y'?talé . Ewltklln?fmn hamster: 3 new indoor source of allergic sensitization and respiratory disease
R ournal: lergy

All references matching the bate Fes a0 -
search term are displayed, a e
Single reference in this example' Library: Endhote Web 1 items in list i

Select the reference by clicking on it.

If you find several references and want to insert more than one citation, use <Ctrl Click> to
select multiple references.

Click the Insert button. The citation is inserted into your Word document and a reference list
is added at the end of the document. The format of these references can be set to the Harvard
or Vancouver style (see next page).
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1 snwent Citatians and Gibliography + ‘T EndNate Web Help
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a2l
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7 Berto-et-al-showed-that-the-Siberian- hams.ter-was.-a-murte-nf-indnnr-a]iergen."h
1| 1
REFEREMCESY
1 -
1.-Berto), Pelaez-A, F dez-E,4 A,“Ferrerh.-5i ian-h T ewindoor-source-ofs +
allergic-sensitization- and-resp y-disease. NIL:ngOOZ 155 591 o
M : Ji
Page: Lol | Words 40 | oD | |2EE 5 = 9%~ L} e |

The citation number and reference are inserted as Word fields. You can see this by clicking
on them. They have a grey background.

Continue writing your document and when you need to cite additional papers use the Find
Citations button to search your EndNote Web references for them. In the example below two

papers were found and added by entering ‘asthma hamster’ as the search term.

LE _‘ Documm. Mm_hm
n Mome  Insert  Pagelayout  References  Malfings  Review  View  Developer  Adddns | Endhiote Web o @
& EN A e B L' Endhvate web -
1 FHu 5 and Bibhography | 64 P
d Ga to £l
Fi - W I“. ) | D Conver d dibliography - P En elp
D RRTE R os SO SR RLGANG R AL =ik MENTIRSE R &
-
5
I . _ , _
Berto-et-al-showed-that-the-Siberian- hamster-was-a-source-of indoor-allergen.-Other- studies-have-
| also-shown-that-there-is-a-relationship- between-asthma-and-pet-hamsters,* *y
1
REFERENCESY
1
1.-BertoJ, Pelace-A, Fernandez: £, Lombardero-M,-Ferrer- M. -Siberian- hamster:-a-new-indoor-source-of-
allergic-sensitization and-respiratery-disease.-Allergy- 2002:155-59.9
2.-Horiguchi-T, Tachikawa S, -Kasahara-], -Korlﬂu R, Miyazaki-J -Shiga-M,et-al. Clinical- sludlu on
bronchial-asthma-caused: by-contactwith-b .-Asion-Pac-d-Allergy
2000;18(3):141-5.91
3.-Niitsuma-T,-Tsuji-A,- Nukal.aM -lzawa A.-UlulaM ka-N,-et-al.-Thirty-cases-of =
asthma pet-h -Journal-of- igati Allergofogy- and- =
Clinical- J'rrrnrunufogy 2004 221 24, 1] o
1 .
page: 1of 1 | Words: 121 | 53 |SmE s = 9% =} L} -+l

Tips on using Cite While You Write

1. Changing the Formatting Style for the list of references, click on the Style drop
down box swie: FritMedical) | and choose a Format Style from the list of journals.
There are so many available styles, over 3000, that yOU  [sciect another styie... |
are only shown those starting with the letters A to E. s [ S E

AAPG Bulletin
AEBNT

Using EndNote Web 17 Printed on:18 August 2011
©Dr Trevor Bryant



2. To select another style, for example Harvard, pick the Erdioe Wb Syl =
Select Another Style... item. ]

Haematologica
Haemophilia

Hand-Hikeo-Plastische Chirurgie
Hatm Reduction 1

A list of all available styles is displayed. Select the one

Harward Intl 1 Press-Politics

you wish to use. This will be added to the bottom of the | ru

Harvard(Brad)

Style drop down list. et =
[ow || camd | [ Hel
Showing 3348 styles from Endhote Web
3. Errors in Citations. You may find errors in the citations you have inserted. EWN
- . eb
To correct them, select the EndNote Web window from the Windows task Goto

bar or click the Go to EndNote Web button. Now you are back in EndNote ="
Web, locate the reference with the error and correct it (see page 8), remember to
(_save  jt! Return to your Word document. Click on the Update Citations and

Bibliography button = Update Citations and Biblioaraphy. 4 rapyild the document with the
corrected reference.

4. Changing the order of, inserting or deleting citations

-‘/ EndMote Web Edit & Manage Citations H:h

Click the Edit Citations button© = " eo s cecionic s remnsionn e

to display the window opposite. Here g

you can move the order of citations in || © " e T
a list using the * * buttons. Click e ik o o
the Insert button to launch the Soerm—— I
EndNote Web Find Citation(s) o

window (see page 19), or the
Remove button to delete a reference. o T [omen ) [ oo

Tetals: 2 Citation Groups, 3 CRations, | Reference

5

5. Disable automatic generation of the reference list

On large documents, containing many references you may find that the Instant
Formatting feature of rebuilding the reference list each time you insert a new
reference is tedious and Word is busy for too long.

Select the arrow at the bottom of the bibliography section.  sisioarany

A bibliography dialogue window is EndNote Web Format Bibliography (e
displayed. Select the Instant Formatting tab [ Format sibliogrephy [ Layout mnstant Formatting
and click the Turn Off button. Instant Formatting

Instant Formatting automatically updates your
\H reference list as new citations are added to a

document.

Alternatively, select Preferences @ Preferences

and untick the Enable Instant Formatting on Instant formatting is currently on.
new Word documents box. The automatic

generation of the reference list is turned off.

When you want to generate the full list of

references use the
= Update Citations and Bibliography | p 11

OK H Cancel H Help
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How to extract your references into another Word document

Select Convert Citations and Bibliography and tye: it Miedical | Eexport 1o Endnote web -
g:hoose'the Convert to Plain Text option. A message ;Sf:fi S f‘;"nj Bﬁt'l‘;z'j;hh*}'” f;j;f:j::eb "
informing you that a copy of the Word document, % Conert o Unformatied Clations "
without field codes, will be created in a new |® comentto pein e
document window is displayed. Click OK. e e e

e
A new Word document is created with all the e e
EndNote field codes removed. You can cut and paste @ EndNote Cita While You Writa

Press F1 for add-in help.

the References from this document into another new
Word document. This will give you two Word documents, one with the text of your
assignment, the other with the references used in it as well as your original Word document
that will still have all the EndNote field codes intact. So you will have three documents.

If you want to make any changes to your citations or references, you must edit this original
document and repeat the process described above. Extracting the References is typically the
last thing you do before submitting an assignment.

Word 2003
Start writing your Word document, when you reach the point where you need to cite

previously published work, click the Find Citations button on the toolbar. 2

An EndNote Web Find Citation(s) window is displayed. Enter a term in the Search text
box. It could be an author, for

example Bero,

Find: | Berta v
C||Ck the Search button_ YOU Exampls: Entsr Billoski dinosaur extinction to ssarch for thess terms in all fields
may be as ked to Iog I n to BZ:::Dr ;;Dag S.Ii-:zl:rian hamster: a new indoor source of allergic sensitization and respiratory disease|
EndNoteWeb at this point.
All references matching the
search term are displayed, a
single reference in this example.
Select the reference by clicking £ 2
on it. If you find several hathorr TP s, e B
references and want to insert Fonies €
more than one citation, use vear: Porrer, M
<Ctrl Click> to select multlple E:EEI:I "’E' Ez;errgiin hamster: a new indoor source of allergic sensitization and respiratory disease,
references. Lesue: 2 |
msert | [ cancel | [ heb |
Library: EndMote Web 4 1 ikems in list

Click the Insert button. The citation is inserted into your Word document and a reference list
is added at the end of the document. The format of these references can be set to the Harvard
or Vancouver style (see next page).
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Wiew Insert Format  Tools Table ‘window Help  Adobe PDF  Acrobat Comments

v 2

1

Bertoret-al-showed-thatthe-Siberian-hamster-was-asource-ofindoor-allergen-

1.-Berté-J -Pelaez A, Fernandez E Lombardero-b -Ferrer-M -Siberian-hamster:-a-new-indoor-

seE=w< |
iDraw~ g | Autoshapes~ N\ W [ O A 4 22 ¢ (3] [ | fy - o -

P R B I T BRI B S B R AT S B L

EndNote Weh

v X

QME kBl 2

source-of-allergic-sensitization-and-respiratory-disease. -Allergy-2002,57(2):155-3.9

oo

|

zaal

Page 1

Sec 1 11

Ak 3cm lnz Coli English (UK 1C3K

The citation numbers and reference are inserted as Word fields. You can see this by clicking
on them. They have a grey background.

Continue writing your document and when you need to cite additional papers uses the Find
Citation(s) button to search your EndNote Web references for them. In the example below

two papers were found and added by entering ‘hamster asthma’ as the search term.

£ Yew et Fgme ook Tgbk Wodw beb AdohePOF  Acohet Comments T . %

N~ BEWE IR RE N

yada-co g io0anaE] D e« gl

= Tos bew Roman = 12 =

BU[EEam = O oA

e L e O TE |

a AR nd?

Berto et al showed that the Siberian hamster waz a source of indoor allergen. ' Other studies
have also shown that there 1s a relationslup between asthma and pet hamsters. 2

1. Bertd J. Peliez A, Fernandez E. Lombardero M, Ferrer M. Siberian hamster: a new indoor
sonree of allergic sensitization and respiratory dizease. Alfergy 2002,57(2):155-9,

2. Honguelu T, Taclukawa S, Kasahara J. Kondo R, Mivazaki I, Shiga M. et al. Cluueal
studies on bronchial asthma cansed by contact with hamsters, Asian Peweific Journal of

Allergy & Inmnmology 2000, 18(3):141-5.
3. Nutsuma T. Tanji A, Nukaga M, [zawa A, Okita M. Mamoka N_ et al. Tlurty cases of

. bronclual asthma associated with exposure to pet hamsters. Jowrnal of hivestigational 4
N Allergology & Clinical Inmnmology 2004, 14(3):221-4. 5
LI 1 E R » !
i s et S NOO S AG @ > - A-Emaadl
Bage | Soc 1 n M 3mm i Cod @l Engh s OF
. - EndNote Web Format Bibliography &l
Tips on using CWYW — —
P 9 Fommat Bbiarashy |Layout | Tnstont Frnatting|
- H H d B
1. Changing the Formatting Style for the list of S [T Y
- - - ‘With oukput skyle: | ARG Skyle Guide 4
references, click on the Format Bibliography S -

button #= and choose a Journal Style, e.g.
Harvard, from the list of journals in the With or O Investigaion
Output Style drop down list.

Temporary citation|Grass Forage Science
Green Chemistry
Left: |4 fEroup Crganization Managem:
G54 Bulletin

Gynakol Geburtshilfliche Rund:
Gynecologic Oncology
Haematologica

Haermaphilia
Hand-Mikro-Plastische Chlrurgl
Harm Reduction J

Harvard Intl J Press-Llitics

Harvard(Brad) besly
TR
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2. Errors in Citations. You may find errors in the citations you have inserted. To correct
an error, select the EndNote Web window from the Windows task bar or click the Go

EHN
to EndNote Web button /.. Now you are back in EndNote Web, locate the
reference with the error and use the Edit link to correct it (see page 8), remember to
Save it! Return to your Word document. Click on the Format Bibliography button

= to rebuild the document with the corrected reference.

3. Changing the order of, inserting or deleting citations

Click the Edit Citations button EndNote Web Edit Citation 3
! . . Use this window to view, select, edit and remave citations from your current document.
[ J tO dISplay the WIndOW Citations in document: Farmatted Citation
opposite. Here you can move the 5;:::”;&;?” allergen. (...} Other stuc [JExclude author [ Exclude vear
order of citations in a list using the | st GEEES
21 & puttons. Click the Insert e, 2004 e
Pages:
button to launch the EndNote Web i
Find Citation(s) window (see page e
19), or the Remove button to Reference Type: Jound vt A
delete a reference. Casara
Kondo, R. w
Of ] [ Cancel ] [ Help
Library: Traveling Library 3 cikations

4. Disabling automatic generation of the reference list

On large documents, containing many references you may find that the Instant
Formatting feature of rebuilding the reference list each time you insert a new
reference is tedious and Word is busy for too long. Select the Format Bibliography

i, w—
button #=.. A bibliography dialogue window is [t X
displayed. Select the Instant Formatting tab Format Bbiograshy | Layout | Instant Formattng
and click the Turn Off button. Instant Formatting

Inskant Formatting automatically updates yvour
reference list as new ctations are added to a
document.

Inskant formatting is currently on,

[ [o]'4 H Cancel H Help ]

EM
Alternatively, select Preferences Fref and untick the Enable Instant Formatting on
New Word documents box. The automatic generation of the reference list is turned
off.

When you want to generate the full list of references use the
features on the Format Bibliography tab.

HE

button and use the
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Export
Your references are stored on the EndNote Web server in the USA. As a precaution you can
export all your references to a text file and keep them on your own PC as a backup.

e Select the Format tab and the Export References section

e Select the References you wish to export, for example Assignment 1

e Select the Export Style you wish to use (EndNote Export is recommended)

e Select the Save or Email button.
These references can be Imported at a later date using the EndNote Import filter on the
Collect tab Import References section.

Finding Duplicates
It is important to remove duplicate references from your collection of references. This is

because if you cite both entries in the text your reference list will contain both. So it is
advisable to check for duplicates each time you add more references.

Select the Organize tab and the Find Duplicates option. Beware it is not perfect! The screen
below shows a folder called Duplicates to illustrate this. It has a pair of duplicate references
by Gonzalez-Mendiola et al which were not identified as duplicates by EndNote Web. This is
because they were obtained from different sources which entered author names differently as:

Gonzalez-Mendiola, R; Montano, PP; Macias, MH; Lombardero, M; Martin, TM
Gonzalez-Mendiola R, Prieto Montafio P, Hinojosa Macias M, Lombardero M, Mufioz Martin T.

One uses the full European alphabet and has added a full stop at the end of the title!

By Enclticts Web 51 |+
- Bpa, hictpifmmesmyeridnoteswebscomyEndiotewet ramitunc s changel ciders i Sicumentf ciderid s0% || 4- Ala B

By Enciiate Web 511 L) Capture F Heip

ENDNOTE* WEB | WEB OF KNOWLEDGE®

My References Collect Grganize Format Options

Quick List

S0t by: Fewt &

- | Page a7 [
Page  4dd b grevp.. + ( Deiee | [ Aemavs from L sthar -« i 0 T v
Year title
fenchola, R. 2004 asthenia due to sensitization to Siberan harj
1 ergy and Clinical Immunclogy
06 Aug 2011
diots, . 2004 mia dus to sensitization to Siberan had
00 Aug 2011 Last updated: 09 Aug 2011

Show 10 par page = 4 | Page of 1 (Go) [w

Any reference identified as a duplicate will have a highlighted background and a tick mark.
Use the Delete button to remove the duplicate. Duplicates detection is based on Author,
Year, Title and Reference Type.

Sharing References

You can share groups of references with anyone that has an EndNote Web account. This is
done by entering their email address into EndNote Web. See Managing Shared Groups in
Help.
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