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Making Presentations Accessible. 
Introduction
There are many presentation tools available both on-line such as Google Doc Presentation tools (http://docs.google.com/) and for Apple Mac -  iWork Keynote (http://www.apple.com/iwork/keynote/ ) or  the freely downloadable Open Office Impress (http://www.openoffice.org/product/impress.html).  The points to consider mentioned below apply to most presentation software applications. 
For Microsoft Office 2007 users – remember to save as ‘PowerPoint 97 - 2003’ to ensure backward compatibility – not everyone will have downloaded the compatibility plug-in for earlier versions of software. http://support.microsoft.com/kb/923505 
Considerations:
· Always provide an original of the presentation slides for downloading alongside the HTML or Word version (PDF is also possible in Office 2007 with the additional plug in from Microsoft (see Resources below)
· Try to use the templates offered by the application, as these can often result in an outline version that can be read by screen readers or copied/exported into a word processing package.  Make sure each slide has a title as a style not just bold text in a large font.  Make sure you can see important text items in the outline view. 
· Always looks for ways to add alternative tags and explanatory text for graphics as well as Word Art or text that is actually a picture (where characters cannot be changed).
· Make use of the speaker notes to add information that may not be read from the slides. 
· Make sure colour contrast levels between the background and text allow for easy reading. Avoid watermarks and busy patterns and keep to minimal the amount of information on each slide – Try to use sans serif fonts.  
· If you are using PowerPoint and wish to save the slides as a webpage make sure you use save ‘Web Page’ to produce HTML not ‘Single File Web Page’ (mhtml). 
TechDis offer four sections on the subject of presenting slides in an inclusive manner related to teaching and learning whether on-line or face to face.  They also have a section on offering alternative formats. (See Resources below) 

· Additional Resources
· TechDis Accessibility Essential 3 – Creating Accessible Presentations.  http://www.techdis.ac.uk/resources/sites/accessibilityessentials3/index.html 

· 2007 Microsoft Office Add-in: Microsoft Save as PDF or XPS.  This download allows you to export and save to the PDF and XPS formats in eight 2007 Microsoft Office programs.  http://tinyurl.com/v46jc 
· The Accessible Web Publishing Wizard for Microsoft Office 2003 developed by the University of Illinois, guides the user through their document in  PowerPoint, Excel, and Word to produce a series of linked accessible web pages http://www.virtual508.com/index-2.html  It is hoped this will soon be available for Office 2007 – 2008 price for one copy $39.95
· LecShare, works with just PowerPoint to prompt for missing alternative tags, making charts and tables accessible and use of titles etc.  It is available for PowerPoint  2007.  LecShare offers options to export to Word, web pages, podcast or video format. http://www.lecshare.com/  - 2008 price for one copy $39
· WebAIM PowerPoint Accessibility for saving on an intranet or the internet.  http://www.webaim.org/techniques/powerpoint/ [image: image1.jpg]
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